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1. OO01IMe rosoxKeHus

1.1. Tonoxenue o Gubnuorexe B [BIIOY MO «MocKoBCKuii o0yiacTHOI
MEIMUMHCKUM Komnemx Nel»(mamee — KOJUIEZK), pa3paboTaHO Ha OCHOBE
OenepanbHoro 3akona or 29.12.2012 . Ne 273-03 «O6 oOpaszoBaHuM B
Poccuiickoit ®enepanmm» (pen.25.12.2023), ®enepanbHoro 3akona ot 29.12.1994
N 78-@3 (pen. ot 14.04.2023) «O 6ubaroTeunom Aeney, Ha ocHoBaHuM [Ipukasza
or 10.02.2004 . Ne 2/2 «O6 0CHOBHBIX HapaBJICHUAX COBEPIIEHCTBOBAHUSI
NIEATEIBHOCTH  OMOIMOTEKH yUpekIeHuil obuiero obpazoBanust Poccuiickoit
OGenepanun», ®denepanbHoro 3akoHa or 25.07.2002 N 114-03 (pen. ot
28.12.2022) «O NPOTHBOACHCTBHA  SKCTPEMHCTCKOH  JIeATebHOCTHY,
®enepansHoro 3akoHa or 24.07.2007 ©. Ne 211-®3 «O BHeceHmn VU3MEHEeHUI B
OTACTBHBIC  3aKOHONaTeNbHble aKkThl Poccuiickoit ®enmepaunun B cBsI3M
COBEPIIEHCTBOBAHUEM roCyIapCTBEHHOTO yIIpaBIeHHUs B obmacTu
NPOTHBOJCHCTBHS dKCTpeMu3My» (pex. oT 22.02.2014), DenepanbHOro 3aKoHa OT
29.12.2010 Ne 436-®3 (pen. ot 28.04.2023) «O zammre nereit or uHOpMALHH,
NPHYHHAIOMIEH BPE/l MX 340POBBIO U PA3BUTHION, B COOTBETCTRUH C TpeOOBaHUSIMHU
®I'OC, CanlluH, Yerasa xomneka.

I.2. bubnnoTeka sBISETCS CTPYKTYPHBIM NoJpasielIecHueM  KOJIIeIKa,
00ecneunBaOIUM  y4eOHO-BOCIUTATENBHBII nporecc  y4eOHOM, Hay4HOH,
METOIMYECKOH, CIIPaBOYHOM, XyHI05KECTBEHHOI JIUTEePaTypoH, NepUOJHYECKHMH
U3NAHUAMH M HH(QOPMALMOHHBIMH MarepHaTaMu, 06ecreunBaloM OOCTYN K
npodeccuoHanbHEIM  6azaM  JaHHBIX, MH(DOPMALIMOHHBIM ~ CIIPABOYHBIM M
TTOUCKOBBIM pecypcaM, a TAKKe LEHTPOM PacHpOCTPAHEHHs 3HAHUH, TyXOBHOTO U
HHTEJ/UICKTYaIbHOTO OOIIEHHs], KYJIBTYpBI.

1.3. bubnuoteka TONOBHOIO yupesk[eHHs SBIACTC  METOMHYECKHM
UCHTPOM  Jjid  OuOmuorek  Quamanos:  J[MHTpoBcKoro, Eropsesckoro,
Konomenckoro, KpacHoropckoro, JIrobepenkoro, Memmepckoro, MpbITHIIIHHCKOTO,
Hapo-®omunckoro, Horunckoro, OpexoBo-3yeBckoro, [Tomonbckoro,
Ilymkunckoro, Pamenckoro, Pysckoro, Ceprueso-Ilocanckoro, Cepryxosckoro,
Crynunckoro, Ilatypckoro.

1.4. JleaTensHOCTE ~ OGMONMOTEKH  OCHOBBIBAETCS  Ha MIPUHLIMTIAX
JCMOKpAaTHH, TyMaHW3Ma, OOIIENOCTYITHOCTH, MPHOPHTETa O0OMIeUeI0BeUeCKIX
LCHHOCTEH, IpaXkJaHCTBEHHOCTH, CBOGOHOTO Pa3BHTHS JIMTHOCTH,



1.5. bubnuoreka obecneynBaeT mpaBa Y4YacTHUKOB 00pa30BaTEIbLHOIO
npouecca Ha OeclaTHOe TMOJb30BaHHME OHOMMOTEYHO-UH()OPMALMOHHEIMH
pecypcamu.

1.6. Hopmsl o6GecnieueHHOCTH 06pa30BarTebHOM AeSTeIbHOCTH YIeOHBIMU
M3JIaHMSIMU B pacyeTe Ha OJHOro o0ydarouerocs mo oopa3oBareibHON porpaMme
YCTaHaBJIMBAIOTCSl  COOTBETCTBYIOIMMHU  (heflepalibHBIMU  IOCYIapCTBEHHBIMU
00pa3oBaTeIbHBIMHU CTAHIAPTAMHM.

1.7. bubnuorexa obnagaer (GOHIOM IHUTEPATYphbl, KOTOpas BbIAAETCS B
BPEMEHHOE IMOJB30BAHUE CTy[EHTaM, MpPENoAaBaTe/siM U JAPYTHM COTPYIHHKAM
KOJLTEIKa.

1.8. Ilopsmok poctyna k GoHIaM, NepedeHb OCHOBHBIX YCIIYTI U YCJIOBHUS

UX TIpeloCTaBlIeHHs OUOIMOTeKOH ompenenseTcss TNpaBUIaMH  II0JIb30BaHMs
onbnuoTexoii.

1.9. Obmee Meronuyeckoe pPyKOBOIACTBO, YIIpaBlIEHHE IE€PCOHATIOM
OnbmMoTeK (UINANOB OCYIIECTBIAET 3aBelYIOIMH OHOMHOTEKOH TONOBHOIO
YUPEXIeHUS KOJUIeIKA.

1.10. Komiek  HeceT OTBETCTBEHHOCTh 3a JOCTYNHOCTH M KauecTBO
OHONMMOTEeUHO-UH(POPMAITIOHHOTO  OOCIY)KMBaHMA  OUOIMOTEKH  T'OJOBHOTO
yupexaeHus: 1 OnbiInoTex GUIHanos.

1.11.B  xomnemke  3ampelieHO  paclpocTpaHeHne  MH(OpMaIUK
SKCTPEMUCTCKONO TONKAa  (HAa U3AaHMEe W pacmpocTpaHeHHe B OuOIHOTEKe
IICYaTHBIX, ayJHO-, ay[IHOBH3YyalbHbIX U UHBIX MAaTepUaIOB, COACPIKALIMX XOTs ObI
OIWH W3 IMPU3HAKOB, IPEAYCMOTPeHHBIX 4.l cT.2 PemepalbHOro 3aKoHa OT
25.07.2002 Ne 114-®3).

1.12. He  nomyckaercs  rocyuapcTBeHHass  WMIM  HMHas  LIEH3ypa,
OrpaHHYMBaIOIAs IIPaBO 4HTaTelledl Ha CBOOOIHBIM MOCTYN K OHONIMOTEYHBIM
QoHIaM, a Tak)Ke KCIIOJB30BAHNE CBEJEHHHA O MONb30BATeIsIX OWOIHOTEK,
YUTATEILCKUX 3ampocax, 3a MCKIIOYEHHEeM CIIy4aeB, KOIJla HSTH CBEIEeHUS
MCTIONB3YIOTCA ISl OpraHu3aluy OMOIMoTeuHOTO 00CTyKUBaHMS.

1.13.0pranusanus  oOCIy)XMBaHUS  YYaCTHUKOB  0Opa30BaTEIbLHOTO
npouecca MNpoU3BOJUTCS B COOTBETCTBUM C MPaBHIIAMHM TEXHUKH 0€30MacHOCTH U
MPOTUBOIOXKAPHBIMU, CAHUTAPHO-TUTMEHUYeCKUMHU TPeOOBaHUSMHU.

2.  llenu u 3agauu GuOIMOTEKU

2.1. Ilenn O6UONMOTEKH COOTHOCSTCHA C LEISMH IeSTEIbHOCTH KOJJIeDKA:
(GopmupoBanne 00IIeH KyIBTYpBHI JIHYHOCTH O0YYalOLIMXCA HA OCHOBE OCBOCHHS
®I'OC, co3nanue ycIOBUH IS CTAHOBIEHHS JIMYHOCTH CTYIEHTOB, PACKPLITHS HX
UHJMBUIYalIbHBIX CITOCOOHOCTEMH, BOCIIUTAHHUS TPAKIAHCTBEHHOCTH, TPYAOIIO0H,



YBOKEHMS K TpaBaM M CBOOOAaM deloBeKa, (popMUpoBaHHe 340pOBOro obpasa
KU3HH.

2.2. OCHOBHBIMH 3a7ia4aMH OUOINOTEKH ABISIOTCS

- TOIHOe W onepatdBHoe OuOIHMOTEYHOE M HMH(OPMALMOHHO-
oubsmorpapuueckoe obcmykuBaHre 0OydarOmUXcs, pabOTHUKOB KOJJIEKA B
COOTBETCTBHMHU ¢ MH()OPMAIMOHHBIMH MOTPEGHOCTAMMU YUTATENEH;

- popmupoBanue 6HGIHOTEIHOro GOHIA B COOTBETCTBHH C Pealn3yeMbIMH
00pa3oBaTeNIbHBIMHU [IPOrPaMMaMHU;

- OpraHu3allud M Be[eHHE CIIPaBOYHO-OMOIMorpadudeckoro ammnapara u
0a3 TaHHBIX;

- Y4acTHe B BOCIHTATECJbHOM W TyMaHUTapHO-NPOCBETUTENLCKOM
AeSATEebHOCTH, (pOpMHpPOBaHKE Y 00YYAIOIMXCSA COUMATBHO HEOOXOMMMBIX 3HAHMIA
M HaBDbIKOB, I'PAKAAHCKON MO3MUMM, IPOECCHOHAIIBHBIX HHTEPECOB, NPONarasa
KYJIBTYPHOTO HaCJIEIHS;

- (opmupoBanue OHONHOTEYHO-HHPOPMAMOHHON KYJIBTYpPBI, OO0ydYeHHe
YUTaTe/Ied COBPEMEHHBIM METONaM IIOMCKa HH(MOPMAIMU, TPUBMTHE HABBIKOB
I10JIb30BaHMsl KHUT'OH, 3JIEKTPOHHOM OHOIMOTEKOI;

- COBEpLICHCTBOBaHWE paboThl OMONMOTEKH HAa OCHOBE BHEAPEHUS
COBPEMEHHBIX TEXHOJIOTHM M KOMIIbIOTEPU3ALUH OHOJIMOTEIHO-MH(OPMALMOHHBIX
MPOLIECCOB;

- KOOpAMHAIMsl [JEATENIbHOCTH C TOJIOBHOTO Kopryca # (uiuanos
KOJUIeIKa, B3aUMOJACHUCTBUE C OMONMOTEKaMU JAPYTMX BEJAOMCTB M JAPYTHMH
OpraHuM3aiuit Ajsi Oojiee MOJHOTO YAOBIETBOPEHHs MOTpeGHOCTEll uuTtarteneil B
JIUTEpaType;

- ydactde B TMPOTHBOAECHCTBUH PACTPOCTPAHEHHIO 3KCTPEMUCTCKUX
MAaTe€pHalioB TIOCPEACTBOM TEPHOAMYECKOH CBEpKH OMOIMOTEUHBIX (OHIOB ¢
DejiepabHBIM  CIIMCKOM SKCTPEMHCTCKUX MAaTepHalioB HA TIpeIMeT BBISBICHUS
CllyyaeB HaXOXJEHHUs B OHOMHOTEYHOM (OHIE MAaTepHUasioB, BKJIIOYEHHBIX B
JIaHHBIH MepeYeHb.

3. OcHoBHbIe QDYyHKIMHA OUOIHOTEK

3.1 ®opmuposanue QoHma OHOIHOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB
KOJUTeIKa; KOMIUIEKTOBAHHE YHUBEPCAIbHOro (oHAA Y4YeOHBIX, METOIMUCCKUX,
XYIOXKECTBEHHBIX, HAy4HBIX, CIIPABOYHBIX H HAyYHO-IIONYISPHBIX JOKYMEHTOB;
noroiHeHne (GpoHaa MHPOPMALMOHHBIMU pecypcamu ceTH WHTepHet, 6azamu u
OaHKaMH  [aHHBIX JPYTUX YYPEKACHHH W  OpraHu3aluil, 5IeKTPOHHBIX
oubnuoreunpix cucrem (DBC); pasMelueHue, OpraHu3alMss M COXPaHHOCTb
JOKYMEHTOB OHOJHOTEKH.



3.2. Ilpenocrasnenue monHONH MH(OPMALKMKM O cocTaBe OWOMHOTEYHOTO
(GoHIa Yepe3 CUCTEMY KaTajoroB, KapToueK, Mpod)eCCHOHAIbHBIX 0a3 TaHHBIX,
MH(QOPMAIIMOHHBIX CHPAaBOYHBIX W IOUCKOBBIX CHCTEM W JIPYTMX  (POPMBI
O6ubimoreyHoro HHGOPMUPOBAHMSL.

3.3. ObecnevyeHne ydacTHHKaM 00pa3zoBaTeIbHOIO Mpollecca — CTy/IeHTaM,
neJarornyeckum paboTHUKaM — JocTyna K uH(OpMaluu, 3HAHUSIM, HIEesM,
KYJIbTYPHBIM  LIEHHOCTSM  IIOCPEICTBOM  HCIOJB30BaHUS ~ OMOMMOTEUHO-
MH(OPMALIMOHHBIX PECYpCcOB KOJUIE/Ka HA Pa3IHYHBIX HOCHTEISAX: OyMaKHOM
(KHMXKHBIH (OHT, TepHOANYECKUE M3IAaHK ), IM(PPOBOM M MHBIX HOCHUTEISX.

3.4. Opranuzauus auddepeHINPOBaHHOIO OOCITY)KUBaHUs YMUTATeNlell Ha
a0oHeMeHTe, B UHUTAJIBHOM 3ajle, C MPUMEHEHHEM METOI0B HWHIMBUAYAILHOTO U
rPYIIIOBOTO OOCTY>KMBAHUSI.

3.5. becnnarHoe oOecriedeHne YuTaTrelell OCHOBHBIMH OWOIMOTEYHBIMHU
yClyramu:

- OKa3aHHMe KOHCYNIBTAI[MOHHOH TOMOIIM B TOWICKE W BBIOOpe WM3MaHU U
JAPYyTUX TOKYMEHTOB;

- IpefoCTaBlIeHHE BO BpEeMEHHOE I10JIb30BaHHE Y4YeOHHKOB, Y4eOHO-
METOAUYECKHUX U3JaHUI U JPYrUX JOKYMEHTOB U3 OubnuoreyHoro GhoHaa;

- BBIIIOJTHEHHUE TeMAaTHYECKHUX, aJpeCHBbIX M JPYrux Oudaumorpapuyeckux
CIIPAaBOK, COCTABJIEHHE 10 3alpocaM CIUCKOB JIUTePaTyphl;

- mnposeneHHe Oubmuorpaduueckux 0030pOB, OpraHu3alMsl KHHIKHBIX
BbICTABOK.

3.0. dopmMupyet dounx  OubmmoTeuHO-OMOIMOTrpadIeCcKUX 0
MH(OPMALHOHHEIX PECYPCOB B COOTBETCTBHHU € IPOdHIEM KOJUIEDKA:

- LEHTPaJM30BaHHOE KOMIUICKTOBaHHME €IHMHOI0 YHHBEpPCAIBHOro (oHIa
OMONIMOTEKHM TOJIOBHOIO yupekaeHus u Oubnuotexk GuiauaioB y4eOHBIMH,
XYHO0KECTBEHHbIMHM, METOJMYECKUMHU, HAYyYHO-TIONMYNAPHBIMA TOKYMEHTAMH JIJIs
YYaCTHHUKOB 00pa3oBaTeIbHOro Mpoliecca Ha TPamULHOHHBIX U HETPaIMIIMOHHBIX
HOCHTEIsIX HH(]popMaLmu;

- npuobpereHne OMOTMOTEYHONW TEXHHMKH i OHOJIMOTEKH TOJIOBHOTO
yapexxaeHus ¥ 0uOnuoTek puanaion

- y4eT JOKyMeHTOB, cOOp, aHalu3 M 00pabdoTka CTATUCTHUYECKOH
MH(pOpMaLlUK, TOATOTOBKA METOJWYECKHX MaTepwaloB. AHaiu3 U 0000IeHNe
onbITa paboTel OUOIHOTEK (HUITHATIOB,;

- OCYILIeCTBIIEHHE KHUTOOOMeHa Mex 1y OMOIMOTEeKaMU KOJIIeIKa;

- nomnonHenue (oHna MHGOPMAIMOHHBIMH pecypcaMu ceTu MHTepHer,
0azaMu TaHHBIX JAPYTHX YUPEXIEeHUH U opraHuzaluil.



- aKKyMyJHpOBaHHe (OHHA JIOKYMEHTOB, CO3/aBaeMbIX B YUpEkKICHHH
(Iarok-HaKomuTeNeH TOKYMEHTOB U MX KOIHM, MyOauKamuil 1 paboT meiaroros,
JyMIINX IUIUIOMHBIX paboT K pedepatoB oGyyaromuxcs);

- YNPABJICHUE €JIMHBIM CIPAaBOYHO-MH()OPMALMOHHBEIM (DOHIOM C LENBIO
ONTUMU3AMHE ~ 00BbEMA, KOOPAMHAIMH cocTaBa M J(PMEKTHBHOCTH  ero
HCIIO/Ib30BAHHUS;

- PasMEIIeHUEe, OpraHu3alusa, y4€T, NPOBEpKY M COXPAHHOCTh HOCHTEINel
HH}OpMaIny;

- HCKIIIOYCHHUE JIMTEPATyphl U3 (OHAA B COOTBETCTBUU C HOPMATHBHBIMH
akTamu. [IponsBoaut oT60p HEMPOPUIBLHBIX, BETXUX M3IAHUI U1 UX CIIHCAHHS U3
(hoHMa, CBOEBPEMEHHO MOMONHSET (HOHI.

- TIPE/I0CTaBIICHHE HPOPMAILMOHHBIX PECYPCOB HA PA3IHYHBIX HOCHTENAX
Ha  OCHOBE HW3Y4YEHMs YHMTATeIbCKUX HHTEPECOB W  MH(OPMAIHOHHBIX
oTpedHoCTEH;

- CO3/laHM€ YCIIOBMH ISl peaju3allid CaMOCTOSATENLHOCTH B 00YYeHHH,
T03HaBaTEJIbHOM, TBOPYECKOH NEATENLHOCTH C ONOPOii Ha KOMMYHHUKALIHIO;

- OKa3zaHHe UH(POPMAITHOHHOM HOJIIEPIKKH 10JIb30BaTENsAM
(KOHCYIIbTAaTUBHOM, MPaKTHYECKOH, UHAUBUIYAIBHOH, TI'PYIIIOBOM, MaccoBoil) B
PeIICHHH 3ama4, BOZHUKAIOIIKX B Ipolecce MX y4eOHOH W mpodeccHOHANTLHOI
JeSATENbHOCTH;

- OpraHu3als BHEAayJMTOPHBIX MEPONPUSATHH, OPHEHTHPOBAHHBIX Ha
pasBuTHe O0OIIEH, MHPOPMAIMOHHOH M YHMTATENBCKOH KyNbTYpPbl JIMYHOCTH,
CTUMYJTHPYIOLIMX peYeBble HABBIKH, COAEHCTBYIOIIMX PA3BUTHIO KPUTHUECKOTO
MBIILITIEHHSI, OCBOEHHUIO MeIHAIPOCTPAHCTBA;

- COAeHCTBHE MPO(ECCHOHATBHON KOMIETEHIIUH TIe1aroroB, MOBBIILEHUIO
KBaJIU(PUKALTHH;

- QHAU3 KHUTOOOECHEYeHHOCTH y4eOHOTO Ipoliecca U HHPOPMHPOBAHHE
PYKOBOJICTBA KOJLIE/Ka 110 JAHHOMY BOIIPOCY.

3.7. ObecnieyeHne NOBbILICHHs KBaTU(UKAIMK PaGOTHUKOB GUOIMOTEKHN.

3.8.Koopnunamust paboTsl cO CTPYKTYPHBIMH TIO/IPa3IeIeHHAMH KOILTEIKA,
peanusyroiumMu 00pazoBaTeIbHbIE POrpaMMBI 1o crienuanbrocTam CIIO.

3.9.  OOGecrieyeHne  COOTBETCTBYIOLIETO  CAHUTAPHO-TMTHEHHYECKOTO
perMa U OJTarONpHUATHBIX YCIOBHs 00CIy)KMBAHHUS YUTATEIIEH.

3.10. OcymecTBnenue yuéra, pasMelleHus, IPOBEPKHU ¢bonma, obecrieueHne
€T0 COXPAHHOCTH, PEIKUMA XPAHEHUS, PETUCTPALIUH.

3.11. CosepiueHcTBOBaHHE HOMEHK/IATYPHI MPEACTABISIEMBIX GUOIMOTEKOI
YCIyr Ha OCHOBE BHEAPEHUS HOBBIX MH(DOPMALMOHHBIX TEXHOJIOTHH W
KOMIIBIOTEpU3aLMK  OHONMOTEYHO-UH(OPMALIMOHHBIX TIPOLECCOB  (NMEKTPOHHAS



Oubnuoreka, nporpamma «bubnuotexka 4»), opMuposame KOM(OPTHOI
OUOIHOTEYHOM CPe/Ibl, COBEPIIEHCTBOBAHIE GHONMOTETHOMN STHKIL

3.12.  KoopnuHauus  AesATeIbHOCTH ¢ JAPYTHMH  CTPYKTYPHBIMHU
[IOApas/CICHUAMH  KOJIIe/Ka, ¢ OubiaMoTekamMu (HUIMANIOB, WMHTErpaulus u
B3aUMOJICUCTBUE C OMOIMOTEKaMH JPYTUX CHCTEM M BEJOMCTB Ul GOJIEe OTHOTO
YAOBIIETBOPEHHS I0TPEOHOCTEH MoTb30BaTeneil B HHPOPMAIUHU 1 THTepaType.

4. Opranusaiys AesTelbHOCTH OUOIHOTEKH KOJLIemKa

4.1.[lesiTenbHOCT  OMOJIMOTEKH — KOJNMEMKa  OCYLIECTBISETCA B
COOTBETCTBMM C 3aKoHOAaTenbCTBOM Poccuiickoit ®enepaunu u  Veraom
KOJITe JKA.

4.2.06wmee pyKoBOACTBO GHOIMOTEKON U KOHTPOIL 3a €& JesTelbHOCThIO
OCYIIECTB/IACT AUPEKTOP KOJUIEMKa, ONepaTHBHOE yIpasieHue paboToil
OHOIMOTEKM OCYIIECTBIIAET 3aMECTHTENb IMPEKTOPA TI0 yueGHOi pabore.

J¥pekTop Kostemka yTBepXkUaeT MITATHOE PACIHCAHHE W HOPMaTHBHO-
TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO0 OUOIMOTEKH.

4.3 .3aBenyronuii oubmmoTekoi OTHOCHUTCS K KaTeTOpHH
aIMUHUCTPATHBHO-YIIPABIIEHYECKOr0 TIEPCOHANA, OCYIIECTBISAET PYKOBOICTBO
TBOPYECKO-TIPOM3BOJCTBEHHON  JESATENBHOCTBIO  GHOIMOTEK,  yHpapjeHHe
NICPCOHATIOM W HECET OTBETCTBEHHOCTH B NpEJeNaX CBOeH KOMIIETCHIMH Iepej
PYKOBOJICTBOM 3a OpraHM3allMi0 M pPe3yJbTaThl JEATENBHOCTH OHOJIHOTEKH
FOJIOBHOIO  yupeXJeHHUS M  OUONHOTeK (HUIMAIOB B  COOTBETCTBHUH ¢
DYHKUMOHATBHEIME 0OS3aHHOCTAMH, TMPELYCMOTPEHHBIMH KBaJIM(PUKALIHOHHBIMH
TPeOOBaHUAMM, TPYZOBLIM JJOTOBOPOM M Y CTABOM KOJLIEIKA.

B ¢unuanax konnemka paGory GUGIHOTEKH OPraHU3YOT oubnuorekapu.

4.4. 3aBenyowuii 6u6HOTEKOM, GUOIHOTEKAPH (GUIHATOB HA3HAYAKOTCS
AUPEKTOPOM  KOJIIEKA.  3aBeAyIOMIMH  OUONMOTEKOH  SBISETCS  YJIEHOM
[I€IarOTMYECKOro  KOJUIEKTHBA, BXOAMT B COCTaB II€AarorH4eckoro CoBeTa
YUPEXKIeHHUS].

4.5. 3BaBemyrommii OuOnuoTekoll paspabaThIBACT W peJOCTABISET
JIMPEKTOPY Ha YTBEPIKICHHE:

a) roJsioxKeHue o GubIHoTEKE;

0) mpaBHJIa NOTB30BaHKs OUOINOTEKOIH;

B) IJIaHBl X OTYETHI 0 paboTe 6GHOINOTEKH.

4.6.Ha pabGory B OuOIHMOTEKY NPUHUMAIOTCH ML, HUMEIOIIE
HEOOXOTUMYIO pO(ecCHOHATBHYIO OubIMoTEUHYIO KBaJIH(DUKALHIO,
MOATBEPIKACHHYIO ~ OKyMEHTaMu 00 00pa3oBaHWH ¥ COOTBETCTBYIOMIYIO



TpeOOBaHUAM KBATM(QUKAIIMOHHOMN XapaKTePHCTHKH TI0 JOJKHOCTH H NOJIy4YeHHOH
CHELUAJbLHOCTH.

4.7.PaboTHuk OGHONHOTEKH WMEET NMPaBO Ha COBMEINIEHHE GHOIHOTEYHO-
MH()OPMAIIMOHHON W TeNaroruueckoil aestenbHocTH. OGbEM y4eOHOIl Harpysku
(memaroruyeckoif  paGoTB) I paGoOTHHMKA OUOIHOTEKH yCTaHaBJIMBAETCsl
AUPEKTOPOM KOJIE/DKA, MCXOJS M3 KOJMYECTBA YacOB IO y4eGHOMY MiaHy H
Y4eOHBIM NporpaMMaMm, 00ecIe4eHHOCTH KapamH, APYTHX yCIOBHH pabOTEHI.

4.8. TpynoBble OTHOLIEHUS PaGOTHHKOB OUOGIHOTEKH PEryIupyoTcs
TPY/I0OBBIM JIOTOBOPOM.

4.9.B unensx obecredenust auddepeHIHPOBaHHOMN paboTel OubNIHMOTEKH
FOJIOBHOTO YHIPEK/ICHHS MOTYT BBOAUTBLCS JIOIDKHOCTH: OHOIMOTEKApDh, BELYILHil
oubnuorexapn

4.10. AnMuHHCTpaums KoJUlemKa obecrieunuBaeT OMOJIMOTEKY TOJIOBHOIO
Kopityca u OubIMoTeK (hUIHaIos:

- FApaHTHPOBAaHHBIM (PUHAHCUPOBAHUEM KOMILIEKTOBAHUS,

- HEOOXOIMMBIMHU CIIy>KeOHBIMU U TIPOM3BOACTBEHHBIMH MOMEIIEHUAMH B
COOTBETCTBUM CO CTPYKTYpOH OHOIMOTEK M HOpPMATHBAMH 110 TEXHHUKE
0e30MacHOCTH SKCIUTyaTalK KOMIBIOTEPOB(OTCYTCTBHE BBICOKOM BIIQKHOCTH,
3alllICHHOCTH  MOMEWIEHHsA,  KOPPO3HOHHO-aKTHBHBIX  NpUMeceil  wim
JICKTPOTIPOBOJAIIEH ITBUTH) B COOTBETCTBUH C 1oJI0keHuAMH CanllnH;

- COBPEMEHHOH 3JIEKTPOHHO-BBIYUCIUTEIBHOMN, TeIEKOMMYHUKALIMOHHON 1
KOIHPOBAJILHO-MHOXKHUTEIPHOH TEXHUKOW M HEOOXOAMMBIMHU IPOrPaMMHBIMU
POJYKTaMHU:

- CEPBHCHBIM 00CIIY)KMBAHUEM TEXHUKH H 000DPY10BaHUS GUOIMOTEKH;

- 0MOMMOTEYHOM TEXHUKOM 1 KAHLETAPCKAMHU IPHHALIEKHOCTIMH.

4.11. Tlpu neobxomumoctn B ITomoxenue o GUOIHOTEKe MOTYT OBITE
BHCCCHBI ~M3MCHEHHA W (WIM) JIOMONHEHMsI [JUPEKTOPOM KOJUIEKA IO
COTJIACOBAHHIO C 3aBEAYIOLIMM OMOIHOTEKO.

4.12. bubnuoreuno-uH(popMamoHHOE 06CITYKUBAHHE OCYLIECTRISETCS Ha
OCHOBe y4eOHOro IUIaHa KoJuIeIKa.

4.13. CoTpymHMKH HECYT OTBETCTBEHHOCTH 3a COXPAHHOCTh KHHIKHOT'O
(onna, 0bopynoBaHus M UMyIIECTBA GHOIHOTEKM.

4.14. Pexxum paboTsl GUGIHOTEKH ONpeneseTcs JUPEKTOPOM KOJUIe KA.

5. [IpaBa u o0s3aHHOCTH GUOIHOTEKH

5.1. 3aBenyroumii GuGIMOTEKOI MMeeT TIpaBo:



5.1.1. IlpeacraBaaTe Ha paccMOTpeHHE W YTBEpXKIEHHUE [UPEKTOpa
KOJLIe/I’Ka ITPOEKThI JOKYMEHTOB: IpaBUIIa [10JIb30BaHKs OUOIHOTEKOMH, MOI0IKEH e
0 OubnuoTexe, OIKHOCTHBIE HHCTPYKIIHH.

5.1.2. 3HakoMUTBCA C y4eOHBIMM [UIAHAMH M 00pa3oBaTelbHBIMH
IporpaMMaMH 10 CHELUaIbHOCTSM, DPEalH3yeMbIM B KOJUIEIKE, MOIYYaTh OT
(pumanoB M CTPYKTYPHBIX MOjpasfelNeHH KoJUTemKa MaTepHasabl U CBEIEHWS,
HEOOXONMMBIE [T PelleHus [IOCTABICHHBIX nepes] OUOIMOTeKol 3a1a4.

5.2. PaboTHrKM OMONMHOTEKH UMEIOT IPABO:

5.2.1.Boibupars  Gopmbl, cpeacTBa M MeTOOBl  OGUOGIHOTEYHO-
MH(OPMALMOHHOTO 06CIIy)KHBaHHs 06PAa30BATENEHOIO IPOLECCA B COOTBETCTBHH C
HeIAMHA W 3aladaMM, YKa3aHHbIMHM B YcTaBe KoJiea M B [IOMOXKEHHH O
oubnuoteke, corntacno ®I'OC CIIO.

5.2.2.MspiMaTh W pealM30BbBIBATH [€YAaTHbIE W3MAHHUS U3 ¢oHIOB B
COOTBETCTBHMH ¢ HHCTPYKUHEH 10 yu€Ty Oubnuoreunoro gponaa.

5.23. OmpenensiTe B COOTBETCTBHM C TPAaBHJIAMH  [10JB30BaHUS
OubmuoTekoll  BHABI W pasMep  KOMIICHCALMH yiepba, HaHEeCEHHOTO
MOMb30BaTe/IsIMU OMOIMOTEKE B COTNIACOBAHUM YYEOHBIM OTIENOM H JIMPEKTOPOM
KOJIJIE/IKa.

5.2.4. PaborHuKH OUONMOTEKM MMEIOT IIPABO HA €KErOfHbIii OTIIYCK B
COOTBETCTBUM C  KOJUIGKTUBHBIM ~ JIOTOBOPOM  YYUPEKIECHMS WM  MHBIMU
JIOKaIbHBIMM HOPMATHBHBIMH aKTaMM; HA MPEJCTaBIeHHEe K PasindHbIM (hopMam
MOOILIpeHNUs, HarpagaM U 3HaKaM OTJMYHUS, NPETYCMOTPEHHBIM Uil pabOTHUKOB
00pa30BaHUsA U KyJIbTYPEL.

5.3. PaGoTHuKHM OUOIMOTEK 0OSI3aHBI:

5.3.1. MH(opmuposars nomas3oBareneil 0 BUAAX MPeI0CTaBIseMbIX YCIYT.

5.3.2. ®@opmupoBaTh (GOHIABI B COOTBETCTBHHU ¢ YTBEPKIAEHHBIMU
(benepanbHbIMU NepeunsIME yUeGHBIX U3NAHHI, 00pa30BaTEe I LHBIMHI nporpaMMaMu
KOJTe/ka, ~MHTEpecaMM, IOTPEOHOCTAMHM M 3alpocaMd  BCEX — KaTeropwii
[10J1b30BaTeIeH B CONTaCOBAHUH C IUPEKTOPOM U yueOHOH JacThIo.

5.3.3. CoBepleHCTBOBATE OUOIHOTEYHOE 0OCTYKHBAHHE TI0b30BaTEEil.

5.3.4. OOecreunBarh COXPAaHHOCTh HOCHTENeH HMHpOpPMALHMH, HX
CHCTEMAaTH3alIHIO, Pa3MeIeHHe U XPpaHEeHHE.

5.3.5. OTuMTHIBaTECA B YCTAHOBIEHHOM MOPSIKE Mepes PYKOBOAMTENEM
KOJLIeKa.

5.3.6. IloBelimars KBanupUKaALHUIO.

5.4. PaboTHHKN OMOIHOTEKH HECET OTBETCTBEHHOCTD 34:

5.4.1. Beinonnenne 3ajad, npeaycMOTPEHHBIX HACTOSIIHM [10JI03KeHHEM.

5.4.2. CoxpaHHOCTE OHOIHOTEYHBIX (POHIOB B MOPSIIKE, [IPEyCMOTPEHHOM
ACHCTBYIOIUM 3aKOHOAATEILCTBOM.



5.4.3. B menax MCKIIOYEHHs! BO3MOXKHOCTH MAacCOBOTO pacipocTpaHeHus
SKCTPEMUCTCKUX — MaTepHaloB OHONMOTEKa CAMOCTOSATENBHO —OCYLIECTBISET
IPOBEPKY (POHMA HA MPEAMET HaIHYUs B HEM JJOKYMEHTOB.

PykoBoactysick [lpukazsom Ned05 ot 24.12.2018r. «O pabore ¢
AOKYMCHTaMH, BKIIOYEHHBIMU B  DelepanbHBIil  CIHCOK  OKCTPEMHUCTCKHUX
MarepuanoB u DezepanbHbiM 3ak0HOM 0T 22.04.2019 Ne436-D3 «O 3ammre jereit
OT MHPOPMALMH, MPUYUHSIOINH BPeJ| HX 30POBBIO U PA3BUTHIO» OHOTHOTEKA:!

°*CO3MaeT KOMHCCHIO I10 BBISBJICHHIO, M3BATHI0 W  YHHUUTOKEHUIO
SKCTPEMHUCTCKHUX MaTeprajoB B OMOInoTedHOM (hOHIE KOIEIKA,

*OCYIIECTBIIsICT paboTy ¢ JIOKyMEHTaMH, BKIIIOYeHHbIMM B (DeepanbHblii
CITUCOK DKCTPEMUCTCKUX MATEPHAIIOBY;

*IPOU3BOJUT CBEPKY Onubnuoreqnoro Gouza ¢ GeaepanbHbIM CIIHCKOM;

*OCYHIECTBIISIET CIIMCAHUE IKCTPEMUCTCKUX MATE€PUAIOB;

*He pexxe 1 pasa B Ksapraj HPOBOAWTH CBepKy (DejlepanbHOTO CITHCKA
SKCTPEMHCTCKHX MaTePHAIOB» U KaTaJl0rOB;

*TI0 pe3yJIbTaTaM IPOBEPKH COCTABASACTCS AKT 0 HAJUYUU B OUOIUOTEUHOM
(oHIEe NOKYMEHTOB, BKIIOYEHHBIX B DelepalbHBIA CIHCOK 9KCTPEMHUCTCKUX
MarepHaios; (punoxenue 1,2)

*CO3Aa€TCsA JKypHal CBepKH ¢ DemepanbHBIM CITHCKOM 3KCTPEMHCTCKUX
MaTepHasoB; (IPUIIOKeHHE 3)

*XpaHUTh AKTbI B OMOIHOTEKE B TEYEHUH 5 JIET.

[Ipu BbIABIEHMM JIOKyMEHTa, BKIHOYEHHOTO B MenepaibHbI CIUCOK
SKCTPCMHUCTCKHMX MaTepuaioB, HA 3Talle KOMIUIEKTOBAHUS (DOHIA OH MOXKET OBbITh
BBEJIEH B coCTaB (oHAa OMOMMOTEeKH, ecni GUOIHOTeKa SIBISIETCS JeNno3uTaprHeM
Haunonaneroro 6unuoreynoro ¢oHma M XpaHeHHE JAHHOTO JOKYMeHTa
00ycnosieHo cr.16 u ¢1.20 m.2 @epnepanbHOro 3aK0Ha OT 29.12.1994 Ne78-D3 «O
oubnnorednom nene» wiu DenepanbHOM 3akoHOM 0T 29.12.1994 Ne77-®3 «O6
00s13aTeIbHOM 9K3eMILISAPE JOKYMEHTOBY.

B WHBIX clIy4asX yKa3aHHBI JOKYMEHT HE IOMJIEKHT BKIIOUCHHIO B
oubnuoreunsit  ¢onn. Ecnu y GUONMOTEKH HeT ONpeNeneHHbIX 3aKOHOM
OCHOBaHWH JUIsl XpaHEHUs! BBIIBICHHOIO JOKYMEHTa, BKIIOUEHHOTO B OCHOHM,
JIHHBIH ~ JNOKYMEHT TMOMJIEKMT CITHCAHHMIO W Tlepejlaud Ha  YTHIIH3ALUIO
COOTBETCTBUM C JIaHHBIMH PexoMenpanusamu mo ydery ¢onga. OcHoBaHHe s
CIUCAaHUS — HECOOTBETCTBHE IIPOPHUIIO KOMILJIEKTOBAHUS OUOIHOTEKH.

Ecmyu nokyment, Brimouennblii B PeepanbHblil CIHCOK SKCTPEMHUCTCKUX
MaTepUaoB, B COOTBETCTBUM C 3aKOHOJATENLCTBOM NOJDKEH XPAHUTHCA B (OHIE
OnboTeKH, GUOIMOTEKa PEANPUHUMAET CIEIYIOMINE AeHCTBHUS:

- Ha M3IaHHE HAKJICHUBACTCs SPIBIK ¢ noMmeTkod (!) (BoCKIMLaTeNlbHBbIii
3HAK), YKa3bIBAIOIHIH Ha 3aIPeT ero pacrpoCTpaHeHHUs;



- COCTaBIISICT aKT O HATMYMKM B OMONMOTEKe W3MaHMs, BKIIOUEHHOTO B
OCOHM;

- AOKYMEHT IPOXOJIUT MOJIHYI0 OUOIHOTeUHYI0O 06pabGoTKy B COOTBETCTBHM
¢ TpeDOBaHUAMU GUOIHOTEUHO TEXHOIOrUH;

- A1 XpaHCHHs [aHHOTO NOKYMEHTa M AHAIOTHYHBIX JOKYMEHTOB B
OMGNMOTeKe BBIJENACTCS CHEUMATBHOE MECTO B 3aBHCHMOCTH OT OGBLEMOB —
OTACIBHOE  IIOMEIICHHME, 3aKPBITBIA CTe/IaX, IWIKad ¢ 3aMKoM), Kyzga
ICPEMEIIAIOTCSA  BCC  NOKYMEHTBI, BKIIOYeHHble B MeepalbHbIi  CHHCOK
3KCTPEMHCTCKHUX MaTePHAIIOB;

- TpUKa3oM 1o OuOIMOTeKe HA3HAYAKOTCS JIMLA, OTBETCTBEHHBIE 134
XPaHEeHHE ¥ UCII0JIb30BAHHE yKa3aHHBIX JOKYMEHTORB;,

- AOMYCK MHBIX JIUL K JaHHOMY (DOHIY 3arpemaeTcs.

6. IlpaBa u 06si3aHHOCTH MONB30BaTENEH

6.1. ITonp3oBarenu GUGIHOTEKH UMEIOT 1paBo:

6.1.1. Tlomyuars monmyro mr(OpMaumio o cocrase ¢bonna, pecypcax u
NPENOCTaBIsAEMbIX OMOIMOTEKON yeTyrax.

6.1.2. TlomyuaTh KOHCYNBTAlMOHHYIO IOMONIb B MOHCKE W BbIOOpE
MCTOYHHUKOB MH(OPMALIMH.

6.1.3. Tlomy4ars BO BpeMeHHOE MONB30BAHHE HA AOOHEMEHTC H B
1HTAIILHOM 3aJle MeYaTHbIe H3MAHUS U IPYTHE HCTOYHUKK HH(OPMAIIHH.

6.1.4. Ilpoxnnesars CPOK IOJIb30BaHUS JJOKYMEHTAMH.

0.1.5. TIlomyuars Temaruyeckue, (akrorpaduyeckue, yTOYHAONME U
A/IPECHBIE CIIPAaBKK Ha OCHOBE (hOH/a OMOIUOTEKH.

6.1.6. [losyyaTh KOHCYIBTAMOHHYIO TOMOLID B pabote ¢ uHpopmaimeii Ha
HCTPa/IMIMOHHBIX  HOCHUTEIAX TIIPH IMOIb30BAHMU 3JIEKTPOHHOTO M HMHOIO
000pYAOBaHMS TIPU YCIIOBMHM KOMITBIOTEPHU3ALIUH,

6.1.7. YuacTBOBaTE B MEPONIPHSTHSIX, IIPOBOAMMBIX OHOJIHOTEKOIA.

6.1.8. T101b30BATECS MUIATHBIMM YCIYTaMH, COMTACHO YCTaBy KoJUleJ)Ka U
[TOJIOKEHHIO O TIATHBIX yCIIyrax, yTBEPkKAEHHOMY AMPEKTOPOM KOJIIEKA.

6.2. Ilonk3oBatenu GUOGIMOTEKH OBA3AHBI:

6.2.1. CobmonaTh npaBuiIa MoNb30BaHKs OUOTHOTEKOH.

6.2.2. BepexHO OTHOCHTBCS K II€YaTHBIM M3AAHUSIM HA PasIMYHBIX
HOCHTEISIX, 000py/I0BaHHIO, HHBEHTAPIO.

6.2.3. Tlonmep:KuBaTh MOPSIOK PacCTAHOBKHU JOKYMEHTOB M KapTOoueK B
KapToTeKe.

6.2.4. TIlone30oBaTbes LEHHBIMU MNEeYaTHbBIMHA  M3JJAaHUSIMH TOJILKO B
YATAJILHOM 3ajie OUOTHOTEKH.



6.2.6. Yoenuthes Npu Moay4eHHH AOKYMEHTOB B OTCYTCTBHH Je()eKTOB, a
MpH  00HApYKEeHHH NPOMHMOPMUPOBATE 00 3TOM paborHuKa GUOIHOTEKH.
OTBeTcTBEHHOCTD 3a OOHApPYKeHHbIe e(EeKThl B CABAEMBIX JOKYMEHTax HeceT
MIOCJICIHUH [10J1b30BaTElIb.

0.2.6. BosBpaiars meuatHble W3mAHHS B OMOIMOTEKY B yCTAaHOBIICHHBIE
CPOKH.

6.2.7. Ilponnesars CpoOK I0JB30BAHMS TEYATHBIMH M3AHUSIMH.

6.2.8. TonHocTelo paccuurarhes ¢ GUOMHOTEKOH MO OKOHYAHMM Cpoka
00y4eHHs WK paboThl B KOJLIE/KE.

6.2.9. Tony4aTh KOHCYJNETALIMOHHYIO MOMOIIb B pabore ¢ uH(popmanueii
TIpy TIOJIb30BaHUH JIEKTPOHHBIM UM HHBIM 000PYI0BAHHEM.

7. ITopsnoK MOJAB30BAHUS YUTATBHBIM 32J10M

7.1. JIOKYMEHTBI, IpeJHa3HAYeHHBIE IS paboThl B YUTANBHOM 3alie, Ha
JIOM HE BbIIAIOTCA.

7.2.  DHUMKIONeIWH, CHPAaBOYHHKH, I[EHHbIE K UMerolecss B
CIMHCTBCHHOM SK3EMINIIPE MeYaTHble M3JaHUs BBIAIOTCS TOIBKO IS paboThl B
YUTAJIBHOM 3aJie.



[Ipunoxenue 1

AKT
O HaJIM4YMK U3TaHWH, BKIIOYEHHBIX B (hefepalbHbIi CIIUCOK
OKCTPEMHCTCKUX MaTepHaIOB
OT « » 20 B4

Mp1, nwxenonnucasmuecs: (PUO OTBETCTBEHHBIX JIUIl B KOJMYECTBE HE
MEHee 3-X Yel0BeK), COCTABMIIM HACTOSILMH aKT B TOM, 4TO HAMH OBLIA [IPOBEIEHA
CBEpKa (pe/lepabHOrO CMHUCKA 3KCTPEMHCTCKMX MATEepHaloB CO  CIIPABOYHO-
OubmorpaguyeckuM anmnaparom K GoHIaM OGUGTHOTEKH.

B pesynerare nposepku B (oHIe BBISBIEHO (KOJMYECTBO) NOKYMEHTOB,
BKITIOYEHHBIX B ()e/lepasibHbIil CIIMCOK SKCTPEMUCTCKHX MATEPHATIOB.

Cnucox mpuaraercs.

JloikHOCTH [Mopgnucu



[Ipunoxenne 2

AKT
0 Groxmposke MHTepHeT-pecypcoB, BKIIOYEHHBIX B (enepanbHebIii
CITMCOK DKCTPEMUCTCKUX MaTepHasos (PCOIM)
er" " ) S v

Me1, HIKenoamucaBmmecs: (GUO OTBETCTBEHHBIX UL B KOIHYECTRE He
MeHee 3-X 4eJI0BeK), COCTABUIIM HACTOSIIMI aKT 0 TOM, 9TO HAMM GbLia IpoBe/ieHa
CBEpKa (penepalbHOr0 CIMCKA HKCTPEMHCTCKMX MaTepHalioB C 3JICKTPOHHBIMU
JIOKYMEHTaMu 1 HHTepHeT-calitaMM, J0CTYn K KOTOPHIM BOSMOKEH
KOMIIBIOTEPOB, YCTAaHOBJIEHHBIX B OUOTHOTEKE.

B pesynerare nposepkd  BbIsBIEHO (KOTMYeCTBO)  2MEKTPOHHBIX
NOKYMEHTOB U MHTepHeT-pecypcoB, BKIIOYEHHBIX B QenepanbHblil  criMcok
IKCTPEMUCTCKUX MaTepuanos. [Iponssesiena 610KMpOBKa yKa3aHHBIX PeCypPCOB.

Cniicok nmpuiaraercs.

HomxHocTn [Tomnucu



XKYPHAII
CBEPKH € (eiepallbHbIM CIIHCKOM OKCTPEMHUCTCKHX MaTepUasoB

[Tpunoxenue 3

Ne Hara Ne Akta o | Pesyubrar PO Moanuc
NpOBeIeHUs | NMpOBeJleHH bl OTBETCTBEHH b
CBepKH " CBePKH 0
OubanoreyHor | npoeepku ro Jiuua
0 ponaa




